Letter of Intent

Extended Leave Agreement

Maternity Leave

Name: __________________________________________
Expected Due Date: _____________________________

Expected Last Day of Work prior to birth: ______________________________

Day Care Plans for _______________________ during maternity leave:

________ He/She will continue to attend day care on a full time basis


________ He/She will attend day care on a part-time basis ($20/day).



   Circle the days of care requested



Mon
Tue
Wed
Thu
Fri 
Sat  
Sun

________ He/She will not attend day care.  I understand the spot in day care 



will not be held open.


________ I plan to keep him/her home with the new baby during my maternity 



leave.  I understand a holding fee of $ ________ /wk is required 



to hold the day care spot open for _____________________.   This 



holding fee may be applied to a comparable # of day care days 



during the maternity leave period.  

Expected Return to Work Date: _____________________________
Day Care Plans after Maternity Leave:

Circle the days of care requested 
Mon
Tue
Wed
Thu
Fri 
Sat  
Sun

_____    _________________ and baby will attend day care at least full time.


_____    _________________ and baby will attend day care at least part time.


_____    _________________ and baby will attend less than part-time.


_____    _________________ and baby will attend on a drop-in basis.


_____    Only ______________ will attend (on a) ____________________________.

_____    Neither child will be attending daycare.  Please turn in your 1-week 



notice and payment when returning this form.   
 $ ______________ is due.
_____    Other 




_______________________________________________________________




_______________________________________________________________



_______________________________________________________________


A non-refundable fee of $ _________________   is needed to guarantee a spot for the new baby.

Parent/Guardian signature 
____________________________________
Date   ________________

Parent/Guardian signature 
____________________________________
Date   ________________

